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Sharonlea Child Care Center                                                        

For Parents Who Care

Reg. No. CK87/17906/23


	FULL DAY / HALF DAY

CARE PROVIDED
	
	BABY CENTRE

FULL DAY ONLY

	Mid-morning snack

Lunch

Mid-afternoon snack
	
	Breakfast

Mid-morning snack

Lunch

Mid-afternoon snack

	Open Monday to Friday

06h30 to 18h00


Dear Parent

We would like to take this opportunity to welcome you to our Nursery School. With your encouragement and support, we are looking forward to a fruitful year. Our children are our most precious possessions in life; their well-being is our top priority.

As we would like to assure you of our best service at all time, the following is for your attention.

PARENTS ARE WELCOME AT ALL TIMES

Our objective is to provide a secure and happy environment in which to give the most up-to-date Pre-School training to your child. There is much to learn before going to Primary School.Many skills to develop and concepts to grasp, In the event of there being any visual or auditory perceptual problems, it is imperative to identify them at an early stage.

LANGUAGE DEVELOPMENT

As Language is vital to our society, we place great importance on encouraging the children in every aspect of language – speech, vocabulary, writing and reading. We hope they can almost always find someone who will listen to everything they want to say.

· DON’T WASTE THOSE PRECIOUS PRE-PRIMARY YEARS

· ENSURE THAT YOUR CHILD WILL COPE WITH PRIMARY SCHOOL

· PUT YOUR CHILD ON THE PATH TO A GREAT FUTURE

· IF YOU ARE LOOKING FOR THE MOST STIMULATING AND EXCITING PROGRAMME FOR YOUR PRE-SCHOOL CHILD, COME AND SEE US.

ENROLMENT FORM

	PERSONAL INFORMATION

	Full name of child
	

	Boy / Girl
	

	Date of birth
	

	Home telephone number
	

	Home address
	

	E Mail
	

	Date of enrolment
	                                        Full day           half day


PLEASE NOTE

The personal information listed above may change from time to time. In the interests of your child’s safety we request in such a circumstance that you, the parent and guardian of your child, keep the school informed of such changes.

1. Name of person responsible for fetching the child from school:

………………………………………………………………………………………

2. In the case of divorced parents written consent must be given by the child’s legal guardian for the former spouse to collect the child. I, (name of legal guardian of 

child enrolling)…..………………………………., do hereby grant consent for my

child/children to be collected by ……………………..…………, and undertake to keep the school informed should I withdraw this consent at any time.

3. If you deviate from this at any time, you must telephone the school to let us know of the alternative arrangements being made. We will not allow any child to go home with anyone without prior consent from the parent’s

4. The school closes at 18h00 .In the unlikely event that you are delayed, and are not able to fetch your child by the 18h00 cut off time, you are to contact a relative or friend to collect your child/children. Please ensure that you have a back-up system planned.

I, in the capacity as parent/guardian of my child have read the notice and the four points above, and do hereby agree that it is in the interest of my child that I abide by what has been stated therein.

Signed:_________________________________________________________________


	MOTHER’S DETAILS

	Full name
	

	Identity Number
	

	Occupation
	

	Company Name
	

	Company address
	

	Work phone number
	

	Home phone number
	

	Fax number
	

	Cellular number
	

	Marital status
	

	Home address
	

	Postal address
	

	Email address
	


	FATHER’S DETAILS

	Full name
	

	Identity Number
	

	Occupation
	

	Company Name
	

	Company address
	

	Work phone number
	

	Home phone number
	

	Fax number
	

	Cellular number
	

	Marital status
	

	Home address
	

	Postal address
	

	Email address
	


I hereby acknowledge that the onus is on me,., the parent/guardian of my child, to keep the school informed of any changes regarding the contact details as listed above knowing that this may be of benefit to my child.

In case of a medical emergency arising at the school, or should an emergency from your Perspective arise causing you to be late in fetching you child; the following relatives/friends will be contacted.

	Name of relative / friend
	

	Telephone number
	

	Name of relative / friend
	

	Telephone number
	


In case of an emergency, Sharonlea Child Care Centre will use either Dr………… in …………………….. or the Olivedale Clinic.

	MEDICAL INFORMATION

	Doctor’s name
	

	Doctor’s telephone number
	

	Dentist’s name
	

	Dentist’s telephone number
	

	Medical aid name
	

	Medical aid number
	

	Special instructions
	


	MEDICAL HISTORY

	Allergies


	

	Treatment required


	


Parent / Guardian Signature:
​​​​​​​________________________________

TO BE COMPLETED FOR THE ENROLMENT OF BABIES

	DETAILS OF BIRTH

	Was the pregnancy normal?
	

	What was the baby’s weight at birth?
	

	Jaundice at birth?
	

	Any blood transfusions?
	

	Oxygen administered in an incubator?
	

	Did the baby undergo any operations?
	


	FEEDING

	Breast-fed or bottle-fed?
	

	If breast-fed, how long?
	

	What type of milk does your baby drink now?
	

	Does your baby eat solids?
	

	What type of appetite does your baby have?
	


Parent / Guardian Signature:
_________________________________

2011 SCHOOL FEES

MONTHLY FEES SCHEDULE – INCLUDING THE MONTH OF DECEMBER

PRE-SCHOOL AND BABY CENTRE

All children (excluding Grade O) are provided with breakfast (at an extra R65.00 per month), lunch mid-morning and mid-afternoon refreshments with juice as per our menu. It is required that each Child, brings to school with them each day, a suitably sized bag to safely stow items such as jersey, shoes, a fruit and a yogurt.

	
	Baby Center
	Pre-School

	Non-refundable deposit
	R500.00
	              R500, 00

	Refundable deposit
	R1500.00
	               R1500.00

	Full day 
	R1930.00 babies under 2
	              R1930.00

	Half Day
	R1610.00 babies under 2
	              R1610.00

	After Primary school care
	                 NA
	              R960.00


	FEES PAID OVER 11 MONTHS

	
	Baby Center
	Pre-School

	Non-refundable deposit
	R500.00 
	               R500.00 

	Refundable deposit
	R1500.00
	               R1500.00

	Full day 
	R2100.00
	               R2100.00

	Half Day
	               R1750.00
	               R1750.00

	After Primary school care
	NA
	R1047.00

	FEES PAID ANNUALLY

	
	Baby Center
	Pre-School

	Non-refundable deposit
	 R500, 00
	              R500, 00

	Refundable deposit
	R1500.00
	               R1500.00

	Full day 
	   R23000.00    
	R23000.00

	Half Day
	                R19200.00
	R19200.00

	After Primary school care
	NA
	              R11500.00


Please note that all Grade R children are to pay over 11 months.

Refundable deposit – This will be refunded if you give your months notice, as per condition of enrollment.

First months fees: 

Monthly fee + registration R500

Access disc R100

Work books for the year R150

METHOD OF PAYMENT

For your convenience, you may furnish us with postdated cheques from enrolment to the end of the year. Alternatively, use online banking, but copy of payment to be handed into the office.

It is not my intention to harass you for payment as this costs money and time, and also as this is usually a sensitive issue with people, I am sure that you can appreciate that I would take no pleasure in having to constantly remind parents of their obligations. I run my business on a personal level whereby good relations between us are essential, I therefore request that you submit your monthly payments promptly.

AUDI BLOX ARE A PART OF THE SCHOOL PROGRAMME 

A RIOO IS PAYALBE FOR EACH CHILD FROM THE AGE OF TWO AT THE END OF JANUARY AND THE END OF JUNE EACH YEAR. 

OUR SCHOOL MENU

1. Our food is prepared with only the freshest ingredients available and always on the day it is served.

2. Our sandwiches are all prepared on brown bread with butter and a filling.

3. When tea is served, Rooibos tea is used with fresh milk and minimal sugar.

4. The juice we use is tartrazine free; children under one year of age are given Liquifruit or Ceres fruit juice, diluted with a little water.

5. Our menu is adapted to best suit the changing nutritional needs of the children with the change of each season.

We know that your growing child needs nutritious, wholesome meals, prepared with care, to help fight infection and grow up healthy and strong, and that good eating habits formed early in life pay numerous dividends later on. We therefore pride ourselves on the quality of our meals.

CONDITIONS OF ENROLMENT

1. In these conditions of enrolment and except where the context indicated contrary intentions:

· Sharonlea Child Care Centre means the unit serving the interests of babies, toddlers, and children from birth to Primary School after Care.

· “Child” means the baby, toddlers, or child enrolled at Sharonlea Child Care Centre as appears on the enrolment form.

· “Parent” means the legal guardian of the child.

· “Enrolment Form” means the registration form for Sharonlea Child Care Centre completed by the parent for enrolment at Sharonlea Child Care Centre.

2. Sharonlea Child Care Centre undertakes to care for the child during the hours set out on the enrolment form (06h30 – 18h00) Should it occur that you find yourself in a position wherein you are unable to fetch your child by 18h00 you are to contact your friend/relative as per page four (4) and arrange for them to fetch your child. Under no circumstances will the staff of Sharonlea Child Care Centre be held accountable after 18h00. Our contract will be terminated with immediate effect should parents abuse our closing time.

3. In consideration for Sharonlea Child Care Centre’s undertaking contained herein, the parent agrees to pay the fees set out by Sharonlea Child Care Centre, whereby fees are payable monthly, in advance and by the 1st day of each month. Payments received after the third day of any given month are subject to a R500.00 late fee penalty. Payments must be made in accordance with the stipulations as set out on page six (6). Please use your child’s name and surname as the reference.

Banking details:
Standard Bank





Account Name:
R Crossman







Account Number:
023355158





Branch Code:

009953

4. School fees are subject to an annual increase, in January and are payable over 12 months irrespective of public holidays, sickness or December closing. No notice will be accepted from September of each year. Please note that all Grade R (0) school fees are to be paid over 11 months only.

5. Sharonlea Child Care Centre may increase the fees reflected on the enrolment form for any particular period, provided that it shall give notice of such an increase in fees to the parent no later than seven (7) days before commencement of the period in question. 

6. Notice or refund, to cancel the agreement and to require the child to leave Sharonlea Child Care Centre forthwith if in the sole opinion of the principal of Sharonlea Child Care Centre this becomes necessary.

7. Notwithstanding the provision of Paragraph six (6) above, the parent/guardian may terminate the child’s enrolment at Sharonlea Child Care Centre on giving one calendar month’s notice to the effect in writing, but shall still be liable for the full month’s fees.

8. If it becomes necessary for Sharonlea Child Care Centre to institute any legal proceedings to recover any fees owing to it by the parent, all costs incurred by it will be the attorney scale.

9. Neither Sharonlea Child Care Centre nor any of its employees, servants, or agents shall in any manner be responsible for any loss or injury whatsoever sustained by the child and arising from any cause whatsoever including negligence of the school or any of its employees, or agents.

10. The school reserves the right to decide whether a child may or may not attend school for health reasons. According to the City Health Regulations, a sick child may not remain at the Centre and has to be isolated at home, or at another suitable venue.

· The school must be notified of any cases of infectious diseases immediately. Furthermore, no child is to be brought to school suffering from, a temperature, a bad cough, vomiting, any infections, diahorea, head lice, etc.

· NB – In the case of a child returning to school after an infectious illness, a medical certificate clearing the child of the contagion will be required.

11. No medication may be sent to school to be administered by the staff. The only exceptions to this being asthma pumps and nebulizers.

12. All garments, including underclothing, socks and shoes, must be clearly marked

            Sharonlea Child Care Centre will not be held responsible for any lost items  

13. A change of clothing is to be put into the child’s school bag daily. One extra change of clothing is required for children under the age of two

14.
A sun hat for summer must be bought from the office and left at school.+

     
Toddlers who are still toilet training must bring five (5)

            Pairs of training pants daily, and three (3) changes of clothing.

            Parents are to see that their children are dressed practically and appropriately.

           Children are encouraged to be independent and it is therefore required that they 

            Be dressed in clothing, which they can easily remove and replace at will.

15.
Each child is to bring a bag to school in which to put his/her belongings.

      
The child is accepted as a charge of Sharonlea Child Care Centre based on

16. 
Sharonlea Child Care Centre’s conditions of enrolment and we, as parents,

      
Acknowledge having a copy thereof.

17. 
No sweets, bubble gum or toys are to be brought to school. (Except on Fridays)

Should this stipulation be contravened the school will not be held responsible

 
For any Loss whatsoever. The teacher will hold all toys and sweets brought to the

school for the day.

18.
There is a rest time between 12.00pm and 14.00pm wherein children lie down on 

     
a Mattress covered by a blanket brought from home. The blanket is to be taken 

     
 Home each Friday to be washed and returned to school on the following Monday. 

      
Please ensure that the blanket is clearly marked with the child name.

19.
All gates and doors are to be closed behind you on entering and leaving the premises.

20.
Parents may visit the school at any time but are requested not to interrupt the day’s schedule.

I …………………………………………. (Name of parent/guardian), do hereby acknowledge that I have read, understood and intend to abide by the twenty-one (21) points pertaining to the condition of enrolment as set out above, and furthermore acknowledge that no amendments or alterations of any kind may be made to this enrolment form and that should amendments of any kind be made to any of the stipulations contained herein, the contract is void. 

Signed on this ………… day of ……………………………… at ……………………….. (Place of signing)

AS WITNESS

………………………………………
…………………………………………..







SIGNATURE OF PARENT/GUARDIAN

I/We, the undersigned (insert full names) parents/guardians

………………………………………………………………………………………………

of (insert full physical address)

………………………………………………………………………………………………

Do hereby:

1. Agree to accept and abide by all terms and conditions governing Sharonlea Child Care Centre with which I /we declare ourselves to be fully acquainted:

2. Give further consent for my/our child to make use of the bus/car transportation of Sharonlea Child Care Centre or any other transport which Sharonlea Child Care Centre may decide upon;

3. Give consent to the person in charge of Sharonlea Child Care Centre, or in here absence, any other responsible person connected with Sharonlea Child Care Centre at any given time, to take further steps that are necessary, in the event of injury or illness of the child and thereby pledge my credit;

4. Give consent to the person in charge of Sharonlea Child Care Centre or in her absence, any other person connected with Sharonlea Child Care Centre to give the required permission and sign the necessary written consent for the child to be subjected to surgery or any other medical treatment if all attempts to locate either parent of guardian fail, provided that this will be executed on the advice, and under the supervision of the family doctor, or if he/she is not available, under the supervision and advice of a medical doctor selected by Sharonlea Child Care Centre;

5. Agree that while the person in charge of Sharonlea Child Care Centre will care for the child to the best of their ability, and while reasonable precautions for the safety and welfare of the child will be taken, neither they or any persons connected to Sharonlea Child Care Centre will accept any liability for any claims arising from any accident or injury happening to them/us or the child while he/she is in the care of the supervisor, and to waive and abandon any claims, which may at any time arise as aforesaid, both in my/our personal capacity, and in my/our capacity of the parent or a legal guardian of the child, and I/we expressly indemnify the supervisor or such person against any such claim which may arise or be instituted;

6. Ensure that the child has been properly immunized against whooping cough, diphtheria, tetanus and polio and vaccinated against tuberculoses and will furnish proof of this on request:

           Signature Parent/Guardian..

7.
Confirm and hereby indemnify Sharonlea Child Care Centre and all its employees and representatives and hold them free and harmless in respect of any damages and/or prejudice that I/we or the child (or children, as the case may be) may suffer as the result of illness or injury to my/our child or children, whilst under the control or care of Sharonlea Child Care Centre or where Sharonlea Child Care Center is liable or responsible for such child/children.

8.
Agree and confirm that my consent given herein, shall be deemed to be irrevocable unless and until withdrawn by me/us in writing, and delivery by hand to the proprietor of Sharonlea Child Care Centre personally, and signed for. Furthermore, the terms contained in the whole of this document shall not be capable of being amended or cancelled by mutual consent unless reduced to writing and signed by myself/ourselves and the proprietor of Sharonlea Child Care Centre.

Unless this consent is signed and completed by the parents/guardian the child will not be allowed to attend Sharonlea Child Care Centre.

Signed at …………………………….. On this the …… day of …………………………..

…………………………………………..

……………………………………..

MOTHER / GUARDIAN



PRINT NAME

………………………………………….

…………………………………….

FATHER / GUARDIAN



PRINT NAME

AS WITNESS:
…………………………………

………………………………………………

PARENT / GUARDIAN SIGNATURE

INDEMNITY

I give permission for my child 




…………………………………………

to go on all nursery school outings, by foot or form of wheeled transport during the period he/she attends “Sharonlea Child Care Centre”
…………………………………..


………………………….

SIGNATURE OF PARENT OF GUARDIAN

DATE



I
……………………………

parent of ………………………………………….. Have read and understood the rules and regulation of Sharonlea Child Care Centre and undertake to abide by them.
…………………………………..


………………………….

SIGNATURE OF PARENT OF GUARDIAN

DATE
INDEMNITY

We have a swimming pool at the top school. The pool is at the back of the school with access only from the front side gate. The pool will also have a blanket over it, which is child safe.

The pool is being utilized for swimming lessons and as an additional outdoor activity in the summer months. (ONLY FOR CHILDREN THAT CAN ALREADY SWIM).

Please fill in the tear off slip at the bottom and post it into the fee box.

INDEMNITY.

I ---------------------------- give permission for my child ------------------------to go swimming.

---------------------------------------



-----------------------

Signature of Parent/ legal guardian



Date

I ---------------------------------parent of --------------------------have read and understood the rules and regulations of Sharonlea Child Care Center and undertake to abide by them.

-----------------------------------------



-----------------------

Signature of Parent/ legal guardian



Date

EXTRA MURAL ACTIVITIES

1. Swimming

2. Computers

3. Catrobatkidz

4. Bee sharp beetles

5. Ballet
6. Soccer Monsters
7. Speech and Drama

REQUIREMENTS:
PER TERM:

1 Box Tissues

4 Toilet Rolls

6 Wet Wipes 

Or R100.00 per term

PER YEAR – new stationary is needed each year.

WINNIE THE POOH AND NEMO CLASSES:

1 Box Plasters

1 pkt coloured gum paper

1 A4 file

1. pkt 500 sheets copy paper

1 box fat wax crayons ( yellow ) normal (green)

1 bottle ponal glue (large)
1 colouring book (large)

1 pkt play dough

1 place mat

1 plastic apron or large t-shirt

1 A5 hard cover book covered (with your child full name on) message book

1. Pad coloured A4 paper

1. empty ice cream container

GRADE R AND PETERPAN CLASSES:

 1 box plasters

1 ringer binder file

1 Pkt coloured gum paper

2 H.B. Pencils

1. Pad of coloured A4 paper

1. box wax crayons

1 Box retractable coloured crayons (Twistable)

1 Bottle ponal glue (Large)

1 Pritt glue (large)

1 Pkt 500 sheets copy paper

1 place mat for eating

1 Large colouring book

1 old large T-shirt

1 A5 exercise1 All-in-one integrated learning program literacy, life skills, numeracy (Grade R)-C.N.A

1.Plastic A4 envelope 

1 A4 Exercise book with no lines (please cover) Grade R only
1 Play dough

1.5Lt or 2Lt empty ice cream container

1 A5 hard cover book covered (with your child full name on) message book
________________________________________________________________________________________________________

20 Jarra Street

71 Ebberhout Street

P.O.Box 527

                                           Sharonlea

       Sharonlea

       Olivedale

                                           Tel/Fax 011-4621810
       Tel/ Fax/011-7041030
       2158

              kerri@sharonleachildcare.co.za
              rita@sharonleachildcare.co.za


